How to construct the line graph

1. When you have the spreadsheet on the screen,  use your mouse to highlight all the ‘cells’ (boxes on the spreadsheet) that contain the data and the two data headings. 

2. Select the ‘Chart Wizard’ by scrolling down the ‘Insert’ menu at the top of the screen and choose ‘Chart’, or click on the ‘Chart Wizard’ icon on the menu. 

3. Choose ‘line graph’ from the list of choices available to you, and click on ‘next’.

4. Set the ‘Data Range’. This means choosing the data that you are going to use in the graph. If you completed no. 1 successfully, the right data is already selected for you. Press next. [If you need to type in the data manually, you need to find out the numbers of the first and last cells for both the year and the total population of The Philippines (A4 and A10 for the years, and B4 and B10 for the total populations). Type this into the box provided as follows: A4:A10,B4:B10 then click on ‘next’.]

5. Your graph is nearly complete, but you may want to include the years and population numbers on the graph. If you do, select ‘Data Labels’ from the menu above the graph and click on ‘show value’. Click on ‘Finish’.

6. Your graph will be displayed on the spreadsheet. You can change the size and shape of it by dragging your cursor on the corners. You can also delete some of the detail on the graph by clicking on particular numbers and pressing delete.













